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Application Form for Booking the Facilities of
Correctional Services Department Sports Association Recreation Complex
(Part A - Particulars of Applicant)

Name of Applicant Name of Institution :

Rank and Staff number of Date of Hire
Applicant
Facilities to be booked
Sessi Grass football 3-a-side Conference Barbecue pit Basketball
ession
pitch football pitch room 1 2 3 4 5 court
A 1100-1600 | [] [ (] (]
N
B 1700-2200 | L] [ (] (]
Note: i) Please choose either session A or B. If a shorter period is required for each session, please specify the time by the box.
ii) Application should be made at least 3 working days in advance, otherwise such application could not be entertained.

(Part B - Code on the Booking and Use of Facilities)
The Code on the Booking of Venues and Use of Facilities shall be compiled with. The Association has the right to terminate the hiring
of venues and facilities if the hirer or users do not observe the Code.
Code on the Booking of Venues and Use of Facilities:
1. The hirer must be the staff of the Correctional Services Department and must produce his staff 1/D card to the venue security guard
before using the venue facilities;

2. The hirer/users shall return the venue to the venue security guard ontime;

The hirer/users shall be responsible for ensuring that persons invited to use the facilities are not allowed to move or remove the
inherent facilities in the venue;

4. Only the facilities provided in the venue are to be used. Large audio-visual facilities or equipment are not allowed to be carried into
the venue without permission;
Do not litter.  Keep the venue tidy and clean at all times;

6. Please do not damage the facilities in the venue. If any facility is damaged, destroyed or lost, please inform the venue security guard
for record purpose and follow up. Indemnity might need to be paid for the damaged and destroyed facilities;

7. Remain vigilant for physical injury and property damage at all times.
is any;

8. Gambling in any form is strictly prohibited in the venue and any dangerous goods and contraband are not allowed to be carried into
the venue;

9. Do not take photos or make recordings of the security facilities in the venue;

10. Unless with prior approval of the management, the facilities should be used solely for their intended functions;

11. If typhoon No.3 signal is hoisted, or thunderstorm warning or Black Rainstorm Warning signal is in force, all bookings made for the
day will be cancelled and the hirer/users have to change the bookings on hisown;

12. Once the application is approved, please deposit the venue hire charges into the bank account of the Association (HSBC Bank
account number: 582-319083-838) before using the facilities.

I have read and fully understood the Code on the Booking of Venues and Use of Facilities and agree to strictly abide by the Code.

Please inform the venue security guard for follow up if there

Signature of Applicant: Date:

Notes :

i) The completed application form should reach Pak Sha Wan Correctional Institution (PSWCI) by Fax (Fax no.: 2813 0495).
The application is deemed to be successful only when the applicant has received our reply and acknowledgement. The reply
will be faxed to the institution of the applicant;

ii) The applicant should bring along with him this reply slip, the staff I/D card and bank-in slip (if applicable) for registration
before using the venue;

iii) For enquiries on venue bookings or related matters, please contact the Control Room of Pak Sha Wan Correctional
Institution at 2899 1400 or Works Section at 2899 1418.

(Part C - Reply to Applicant)
The above application form is received on (Date) The application is approved/ not approved.
Signed by Principal Officer/Officer of PSWCI ( ) Date:
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